Name ____________________________________                          Date _________________
Thank you for your interest in working with QualityOne Commercial Cleaning.  We are always interested in hiring quality team members.  We believe we have achieved the status of being the best commercial janitorial service in Story County!  We have, and continue to strive for top quality, reliable service with a professional and friendly approach.  Therefore, in order to be considered for employment, every applicant must meet four requirements:

1. Valid driver’s license with reliable transportation

2. Pass a criminal background check

3. No felony record

4. Pass a pre-hire drug screen (also subject to random testing)

If these qualifications describe you, we would appreciate learning more about you.

QualityOne is an at will employer.

QualityOne Management

Directions for filling out online application:

1. Type all information in application link

2. After all information is filled in, go to File  

3. Save completed application to personal computer

4. Close out application

5. While closing you are asked to save application, select NO 

6. If information from application is NOT saved to your personal computer, all information will be lost.

7. Email application that is saved to your personal computer as an attachment to q1officemanager@msn.com

[image: image1.emf]
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	Applicant Information

	Last Name 
	
	First
	
	M.I.
	Date
	

	Street Address
	
	Apartment/Unit #
	

	City
	
	State
	
	ZIP
	

	Phone
	
	E-mail Address
	

	Date Available
	
	Social Security No.
	
	Desired Salary
	

	Position Applied for
	                                            Are you seeking full-time or part time work?

	Are you a citizen of the United States?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If no, are you authorized to work in the U.S.?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 


	Have you ever worked for this company?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If so, when?
	

	Have you ever been convicted of a felony?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	If yes, explain
	

	List job experience that would be helpful in position applied for: 


	Education

	High School
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree
	

	College
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree
	

	Other
	
	Address
	

	From
	
	To
	
	Did you graduate?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	Degree
	

	

	References

	Please list three PROFESSIONAL references.

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
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	References

	Please list three PERSONAL references.

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
	

	Full Name
	
	Relationship
	

	Company
	
	Phone
	(           )

	Address
	


	Previous Employment (BEGIN WITH MOST CURRENT/RECENT JOB):

	Company
	
	Phone
	(           )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Company
	
	Phone
	(         )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 

	

	Company
	
	Phone
	(         )

	Address
	
	Supervisor
	

	Job Title
	
	Starting Salary
	$
	Ending Salary
	$

	Responsibilities
	

	From
	
	To
	
	Reason for Leaving
	

	May we contact your previous supervisor for a reference?
	YES   FORMCHECKBOX 

	NO   FORMCHECKBOX 
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	Military Service

	Branch
	
	From
	
	To
	

	Rank at Discharge
	
	Type of Discharge
	

	If other than honorable, explain
	

	

	Disclaimer and Signature

	I certify that my answers are true and complete to the best of my knowledge. 
If this application leads to employment, I understand that false or misleading information in my application or interview 
may result in my release.

	Signature
	
	Date
	


	BACKGROUND AND DRUG TESTING AUTHORIZATION AND RELEASE

	I, authorize QualityOne Commercial Cleaning, Inc. of Ames, Iowa to conduct a check into my past criminal record/vital information.  If at anytime a criminal history is found in the initial or random background check, I do understand that I will not be hired or may be terminated.  I agree to comply with drug testing anytime before or during employment with QualityOne.  Failure to comply with drug testing will be treated the same as a positive drug test.

	Social Security Number
	
	Date of birth
	


	Disclaimer and Signature

	I certify that my answers are true and complete to the best of my knowledge.  I authorize the Company to make such investigations and inquiries of my personal employment, financial history and other related matters as may be necessary for an employment decision.  I hereby release employers, schools or persons from all liability when responding to inquiries in connection with my application.

In the event I am employed, I understand that false or misleading information given in my application or interview(s) may result in termination at anytime.
I understand that if employed a Company Handbook will be provided to me listing company policies which I agree to follow and understand that not following the company policies will be grounds for termination.  I also agree that if employed by QualityOne I will adhere to Confidential Information and will not divulge client listings and accounts

	Signature
	
	Date
	


	acknowledgement of Physical requirements for employment

	Each employee will be required to perform a variety of jobs performing rigorous and continual work at moderate to fast paced.   Tasks will require working on your knees with frequent bending and squatting. The above physical requirements are done while performing the following tasks: dusting, vacuuming, mopping, cleaning restrooms, kitchen/break rooms, and cleaning windows and mirrors, ect.

Please list any and all physical limitations and/or injuries you may have including allergies:


	Signature
	
	Date
	











